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IMPORTANT:
THIS IS A GENERAL INFORMATION PACKAGE ONLY AND HAS NO LEGISLATIVE
SANCTION. FOR CERTAINTY, THE LOCAL AUTHORITIES ELECTION ACT AND
OTHER RELEVANT STATUTES AND REGULATIONS SHOULD BE CONSULTED.
THIS GUIDE IS SUBJECT TO CHANGE.

City of Chestermere
105 Marina Drive
Chestermere, Alberta T1X 1V7
(403) 207-7050
Spring 2017
Dear Prospective Candidates,
Thank you for your interest in running for Chestermere’s City Council. Council members
have an important responsibility effectively representing their constituents and an
important privilege to provide direction for the community’s future. Running for Council is
a noble goal and your desire to do so is to be commended.
However, many of those who wish to become a Council member may not have a full
understanding of what that role requires. To ensure you have a full understanding we
have prepared this information package. Inside you will find information on:




Who may run for Council
The Powers and Privileges of Councillors
The Requirements of a Councillor

By reading this information package, we hope that you will be able to make a more
informed decision on whether or not to run for office. If you decide to run, we wish you the
best of luck in your campaign. If you decide that running for Council is not for you, we
hope that you will consider becoming involved in our community by exploring other
opportunities (such as becoming a committee member).
I trust that you will find this information package helpful. If you have further questions,
contact City Hall at (403) 207- 7050.
Sincerely,

Tracy Buteau
Interim Chief Administrative Officer
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Welcome!
Becoming an Elected Official is an excellent way to serve your community yet it
requires a great deal of time and effort. This information package outlines some of the
expectations and requirements of Elected Officials in the City of Chestermere.
Please note that every candidate should read and reference the Municipal
Government Act (MGA) and the Local Authorities Election Act (LAEA) for all
regulations. These documents can be found at:
http://municipalaffairs.alberta.ca/mga_review
http://www.municipalaffairs.alberta.ca/mc_elections
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A. Mayor vs. Councillor
This information package has been prepared using the term "Councillor" for those
wishing to run for Council. As the Mayor is an equal member of Council, the term also
applies to anyone wishing to run for Mayor.
As the Mayor is an equal member of Council, the only difference in running for
Mayor as opposed to running for a Councillor seat is the selection of "Running
for the Office of Mayor" on your nomination form as opposed to "Running for
the Office of Councillor".
Once the election is over, the Mayor (Chief Elected Official, “CEO”) is expected to abide
by the same expectations as any other member of Council (See pages 5-10 of this
guide) AND:
 Chair Council Meetings (please note that being the chairperson does not give
the Mayor special voting privileges or veto power) (MGA s. 154(1));
 Represent the City at more events and meetings than other Council members
(e.g. AUMA Mayor's Caucus, Conferences, Calgary Regional Partnership, etc.);
 Is expected to be available to sign cheques;
 Is automatically appointed to all City Committees;
 Act as the direct contact with the Provincial government should a disaster occur
in Chestermere;
 Perform any other duty required by the MGA or other bylaws (MGA s. 154(1)).
As a result of the extra duties a Mayor is expected to undertake, the Mayoral
position is considered a full time position and is paid differently than Councillors
(page 12).
Please note that while the Mayor will receive office space, a computer and a City cell
phone, the Mayor will not be provided with an administrative assistant or a designated
parking space.
A Deputy Mayor will be appointed for up to a four year term at the Organizational Meeting
following an election and is expected to stand in if the Mayor is unavailable for Council
Meetings, events or any other function the Mayor may be required to attend.
An Acting CEO will also be appointed at the Organizational Meeting following the Election
for up to a four year term. This individual is expected to have full signing authority in the
absence of the both the Mayor and Deputy Mayor.
If you have questions on the Mayor’s position, call City Hall at (403) 207-7050.
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B.

Role of a City Councillor

If a candidate wins a seat in the election, he or she will become a City Councillor once he
or she is sworn into office on October 23rd, 2017 at 6:00 p.m.
The General Duties of Councillors include: (MGA s.153)









To consider the welfare and interests of the municipality as a whole and to bring
to Council’s attention anything that would promote the welfare or interests of
the municipality;
To participate in developing and evaluating the policies and programs of the
municipality;
To participate in Council Meetings, Council Committee Meetings and meetings
of other bodies to which they are appointed by Council;
To obtain information about the operation or administration of the municipality
from the Chief Administrative Officer or a person designated by the Chief
Administrative Officer;
To keep in confidence matters discussed in private at a Council or Council
Committee Meeting until discussed at a meeting held in public;
To set the vision for the community and participate in budget deliberations and
approval.

Other duties include:









Making himself/herself available to interact with the public. This can include
emails, phone calls, voicemail and face to face interaction both in public and at
home;
Reading all materials related to a Council Meeting before the meeting;
Bringing the views of residents forward during Council Meetings;
Voting on bylaws, City policies, requests for decisions, the City budget and
other motions made at Council Meetings (unless she or he is exempt due to
pecuniary interest, which must be stated at the time for the record);
Stays informed on relevant local issues and local legislation;
Attends and participates in community events and functions.

A Councillor shall NOT:




Have veto power on any motion, bylaw or decision;
Speak for the entire Council or the City (unless directed to do so by a decision
of Council or the Mayor);
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Direct staff or give tasks. Council has one employee only: the Chief
Administrative Officer. He or she is tasked with carrying out the decisions of
Council;
Be absent from Council or Committee Meetings without informing the Mayor or
the Deputy Mayor;
o A Council member cannot be absent from more than three meetings in
a row without permission from Council; a member cannot use Skype
unless authorized by the rest of Council.
Come to Council Meetings unprepared;
Spend unbudgeted or unapproved money;
Allocate funds or make promises regarding funds;
Dictate which specific businesses can or cannot operate within the City of
Chestermere;
Reveal confidential information

If you are successfully elected, you will receive further information on your role and
responsibilities as part of the new Council orientation program that will be offered in
October.
1. Length of Term

Once elected, a successful candidate becomes a City Councillor after being
sworn in and remains a Councillor for four years (LAEA s.10). After a four year
term, the Councillor may run again or step down.

2. Council Meetings
Council Meetings are a business meeting. It is strongly recommended that you attend a
number of Council Meetings before making your decision about whether or not to run for
office.
Currently in the City of Chestermere, Council Meetings take place on the first Monday of
the every month at 1:00 p.m. and the third Monday at 3:00 p.m. There is time set aside
at every meeting for Council to meet informally. Regular Council Meetings can last
anywhere from one hour to eight hours and can continue over multiple days. Participation
6

in Council Meetings is mandatory and Councillors must arrive on time. Public Hearings
are typically scheduled for 6:00 p.m. during Council Meetings with mandatory attendance.
Council Meetings include discussion and decisions on a variety of topics, including
appointments, business arising out of previous minutes, requests for decisions,
correspondence, bylaws and policies and reports. Councillors are also required to present
reports on their activities and take questions from the public. Council agendas are
typically 50-500 pages and must be read prior to Council Meetings. Questions regarding
items on the agenda are discussed in open Council before the public.
The process of a Council Meeting follows the City’s Procedural Bylaw (available at
www.chestermere.ca/bylaws). The Mayor presides over the meetings and must
recognize a Councillor before the Councillor can speak. The Mayor has the authority to
set a time limit and the number of times that a Councillor may speak on the same question
or resolution having due regard to the importance of the matter. Presenters address
themselves to the Mayor and Council but all questions are directed through the Mayor.

7

LEGEND
LEGEND

2017 CALENDAR

Statutory Holiday

City Hall Closed – Staff can use overtime, holidays or go without pay to

CouncilStatutory
Meeting Holiday
Organizational Meeting
Committee
of the
Whole @ 9am
Council
Meeting
City Hall Closed – Paid Day off
Organizational
Meeting
New Council
Training (5
– 9 PM)

Council Submissions
Town Due
Hall Closed – Paid Day Off
FCM Conference
Town Hall Closed – Staff can use overtime,
AUMA Conference
holidays or go without pay to cover
Election Day
Council Submissions Due

January
Sun

Mon

February

Tues

Wed

Thur

Fri

Sat

Sun

1

2

3

4

5

6

7

8

9

10

11

12

13

14

5

17

18

19

20
27

21

12

25

26

28

15

16

22

23

24

29

30

31

Mon

Tues

Wed

Mon

Tues

3

Thur
2

7

8

9

13

14

15

16

19

20

21

22

23

26

27

28

6

Fri

Sat

3
10

17
24

Sun

Mon

Tues

Wed

Thur

Fri

Sat

Sun

4

5

6
13

Mon
1

7

8

7

14

15

14

8
15

Wed

Thur

1

2

7

8

9

14

15

16

21

22

23

28

29

30

31

Thur

Fri

Sat

1

2

3

4
11

5

18

12

25

19

6
13
20

26

27

May

1
2

March

1

April
Sun

cover

Fri

Sat
3
10

4
11

17
24

18
25

June

Tues

Wed

Thur

Fri

Sat

2

3

4

5

6

9

10

11

12

13

4

5

6

7

8

9

10

16

17

18

19

20

11

12

13

14

15

16

17

25

26

27

18

20

21

22

23

24

27

28

29

30

Thur

Fri

Sat

1

2

9

10

11

12

16

17

18

19

20

21

22

21

22

23

24

23

24

25

26

27

28

29

28

29

30

31

Sun

Mon

19

25

26

Tues

Wed

30

July
Sun

Mon

Tues

August

Wed

Thur

Fri

Sat

Sun

Mon

1

Tues

Wed

Thur

Fri

Sat

1

2

3

4

5

8

9

10

11

12

3

4

5

6

7

8

9

15

16

17

18

19

10

11

12

13

14

15

16

25

26

17

19

20

21

22

23

26

27

28

29

30

Thur

Fri

Sat

1

2

2

3

4

5

6

7

8

6

9

10

11

12

13

14

15

13

18

19

20

21

22

20

21

22

23

24

25

26

27

28

29

27

28

29

30

31

16

17

23

24

30

31

7

September

14

October
Mon

Tues

Wed

Thur

Fri

Sat

1

2

3

4

5

6

7

8

9

10

11

12

13
20

14

5

15

16

17

18

19

21

12

22

23

24

25

26

28

19

29

30

31

27

Sun

26

Mon

6
13
20
27

Tues

18

24

25

Tues

Thur

Fri

Sat

Sun

1

2

3

4

7

8

9

10

11

3

14

15

16

17
24

18

10

21

22

23

25

17

28

29

30

Mon

4
11
18

Tues

August 14 @ 1:00pm
September 5 @ 1:00pm
September 18 @ 3:00pm
October 10 @ 1:00pm
October 23 @ 3:00pm
November 6 @ 1:00pm
November 20 @ 3:00pm
December 4 @ 1:00pm
December 18 @ 3:00pm














Wed

5

6

7

8

9

12

13

14

15

16

19

20

21

22

23

24

25

26

27

28

29

30

31

January
1

2

3

4

5

6

Statutory Holidays:










Wed

December

Wed

2017 Council Meeting Dates:
January 16 @ 1:00pm
February 6 @ 1:00pm
February 21 @ 3:00pm
March 6 @ 1:00pm
March 20 @ 3:00pm
April 3 @ 1:00pm
April 18 @ 3:00pm
May 1 @ 1:00pm
May 15 @ 3:00pm
June 19 @ 1:00pm
July 4 @ 1:00pm
July 17 @ 3:00pm
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Sun

January 2 – Stat Holiday in Lieu of New Year’s Day
February 20 – Family Day
April 14 – Good Friday
April 17 – Easter Monday
May 22 – Victoria Day
July 3 – Canada Day
August 7 – August Civic Holiday
September 4 – Labour Day
October 9 – Thanksgiving Day
November 10 – Stat Holiday in Lieu of Remembrance Day
December 25 – Christmas Day
December 26– Boxing Day

3. Committees
Committees are an important part of decision making in the City of Chestermere. Both
citizens and Councillors sit on committees that oversee a variety of groups and activities.
One average, Council members sit on seven committees.

Type of Committee

Resident & Council
Committee
Council Committee
2017

Legislated Committees

Assessment Review Board
Chestermere Planning
Commission
Chestermere Library Board
Subdivision & Development
Appeal Board
Chestermere Emergency
Management Committee
Human Services Advisory
Board
Calgary Inter-Municipal
Committee
Rocky View Inter-Municipal
Committee

Project Committees

Lake Parks Ad-Hoc
Advisory Committee
Ad-Hoc Business Park
Committee
Cove Beach Park
Committee
Remembrance Day
Committee

Advisory Committees

Audit Committee
Streetscape Committee
Watershed Committee
Economic Development
Committee
Police Communications and
Community Link

Partnership/Community Calgary Regional
Committees
Partnership Board
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Calgary Regional
Partnership Executive
Committee
Economic Prosperity
Subcommittee
Calgary Metropolitan Plan
Implementation & Servicing
Committee
Transportation and
Complete Mobility
Subcommittee
Chestermere Conrich
Recreation Board
Community Futures
Ad-Hoc Regional Task
Force
4.

Conferences and Events
In addition to Council Meetings and committees, a Councillor is expected to attend
a variety of other conferences and events during the course of her or his term.
Council Workshops and Budget Meetings:
Council meets twice every year for a workshop (typically Friday and Saturday) in
order to discuss a strategic framework, long range goals, plans and complex
issues facing the City. Council also commits to attending budget meetings
throughout the year.
Conferences:
The City of Chestermere is part of the Alberta Urban Municipalities Association
(AUMA) and the Federation of Canadian Municipalities (FCM). Both of the
associations hold annual conferences and conventions that provide networking
and learning opportunities. Attending these conferences may require mid-week
travel. AUMA is held in either Calgary or Edmonton and FCM is held in various
cities in Canada.
Training:
Each municipal Councillor may be required or invited to attend various training
opportunities including Disaster Training, Media Training, Elected Officials
Training, and more.
10

City Events:
During the year, there are a number of City events that a Councillor is expected to
participate in and attend. These include Open Houses, Water Festival, Winter
Lights Festival, Remembrance Day, Chestermere Arts Days, Canada Day, the
Seniors Tea, Volunteer Appreciation Day, Block Parties, and other miscellaneous
City events.
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NOTE: The Council Remuneration Committee met on May 31st, 2017 and the Elected
Officials Remuneration and Expense Policy (803) is in the process of being
amended and is subject to approval by existing Council (anticipated approval
September 2017 and with the Policy being effective from October 23, 2017)

C. Council Remuneration
According to Elected Officials Remuneration and Expense Policy 803, Council members
are paid remuneration and can opt into the benefits plan (but must pay all premiums) and
can join a Registered Retirement Savings Plan (RRSP) (they can contribute up to a
maximum of 7% of their taxable income with the City contributing 3.5% and the Council
member contributing 3.5%).
Council Remuneration for a new council term is reviewed by a committee of residents
and set by Policy prior to an election (by the outgoing Council). Below is the salary
information for the current Council.
Annual Salary January 1, 2016
to October 2017
Mayor
(Full Time)
Deputy Mayor
(Part Time)
Councillors
(Part Time)

$65,000.00
$35,530.00
$30,530.00

Councillors are also eligible for reimbursement for the following categories (subject to
completion of an expense report) as per City of Chestermere Policy 803:





Travel
Lodging
Meal Allowances
Conventions, Conferences, Seminars, Workshops

For more information about the requirements, responsibilities and privileges of members
of Council, please visit www.chestermere.ca/bylaws.
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D. Who can run for Council?
A person may be nominated as a candidate if he or she:

 Is at least 18 years old;
 Is a Canadian Citizen;
 Has resided in the City of Chestermere for the six consecutive months
immediately preceding Nomination Day (September 18, 2017); AND

 Is not otherwise ineligible or disqualified.
A person may NOT be nominated as a candidate if she or he:

 Is the auditor for the City of Chestermere;
 Is an employee of the City of Chestermere (unless a leave of absence
is granted);

 Is indebted for taxes more than $50.00 except current taxes, or if a tax
consolidation agreement is entered into and not in default of payments;

 Is indebted to the City of Chestermere in excess of $500.00 for any debt
and is in default for more than 90 days;

 Has within the previous 10 years been convicted of an offence under the
Local Authorities Election Act, the Election Act, or the Canada Elections
Act;

 Is a shareholder in a corporation having a contract or dealings with the
City of Chestermere,
 Who holds more than 25% of the issued capital stock
 Their spouses, children, partner, parents, or siblings own more
than 25% of the issued capital stock
 When the corporation is in contract or dealings for the building or
construction of a public work of the City of Chestermere.
For more eligibility requirements, please see sections 21-23 of the Local Authorities
Election Act.
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E. What It Takes to Run for Council
Running for Council can require extensive financial resources, volunteers, advertising,
public speaking, and a great deal of your time. If you decide to run, you may campaign
as much or as little as you wish. While the following sections are not a guide to
campaigning, they will provide you with some preliminary information.
The following sections are some general requirements of candidates in Chestermere.

In addition to reading this information, it is recommend that you
attend a Municipal Affairs session on running for Council and attend the
City’s Information Session for Potential Candidates. Dates and details will
be posted at www.chestermere.ca/election2017

1.
Notice of Intent
Candidates who are not planning on accepting campaign donations are not required to
register but may do so if they wish.
www
While there is no initial date when you may begin campaigning or announce your
intention to run, no candidate may accept campaign contributions, including the funds
of the candidate, unless the candidate is registered under the Local Authorities
Election Act with the municipality in which the candidate intends to run
(LAEA s.147.21)
Your submission must include:
Application for Registration of Notice of Intent to Become a Candidate for
Municipal Office (see ‘forms’ section)
2.

Nomination Papers

Regardless of whether you have announced your intention to run or registered,
nomination papers must be filed, in person on Monday September 18, 2017 between
8:30am and 12:00 noon at City Hall. Late nominations will not be accepted.
The nomination package must include:
-

Nomination Form (see ‘forms’ section)
Contact Information Form (see ‘forms’ section)
Deposit (see details below)
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NOTE: It is highly recommended that the candidate files nomination papers in
person. However, candidates may send a designate to file their nomination form
with the Returning Officer on Nomination Day. Candidates must ensure that the
form is completed prior to filing and that all information is correct. Signatures from
at least 10 eligible electors as well as the candidate’s signature must be in their
original form. It is the candidate’s responsibility to ensure nomination forms are
submitted on time and that they meet the requirements for filing under section 27
of the LAEA.
Before you file your nomination papers, you must read sections 12, 21, 22, 27, 47,
and 151 of the Local Authorities Election Act. This is available online at
www.chestermere.ca/laea.
1.

Deposit

As per Bylaw 007-17, the City of Chestermere requires that every person submitting
a nomination form for a municipal election must pay a deposit of $250.00.
The $250.00 must be provided at the time nomination papers are filed. It may be
provided in cash, money order or certified cheque payable to the City of Chestermere.
Your deposit will be returned to you if:
 You are elected,
 You withdraw your nomination within 24 hours of filing, OR
 You receive at least half the number of votes as the candidate elected in your
race with the least number of votes.
For more information on the Municipal Election Candidates Deposit, please visit
www.chestermere.ca/bylaws.
2.

Campaigning

In accordance with the LAEA, it is an offence for any person to:
 Commit bribery either directly or indirectly by himself or herself or by any other
person on his or her behalf.
 Directly or indirectly by himself or herself or any other person on his or her
behalf threaten, damage, injure, harm or practice intimidation to influence a
person’s vote.
Anybody who contravenes these provisions is liable for a fine of up to $5,000.00 and/or
to imprisonment for up to two years (LAEA s. 121).
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When distributing election campaign materials or literature:

 You may post political campaign signs 30 days prior to an election but they
must be removed within 7 days following the election (as per the Land Use
Bylaw).

 You cannot use the City of Chestermere logo or copyrighted photos on any
campaign materials. Copyright free photos of Chestermere are available at
www.chestermere.ca/flikr

 Signs may not be larger than 1.0m2.
 You cannot post anything on bridges, electric lights, stop signs, or telephone
poles.

 You cannot block the view of traffic.
 You may not, without authorization, take down, cover up, mutilate, deface or
alter any notice or other document required to be posted.

 You may not use an image of the official ballot in any way.
 You may not campaign or display campaign materials inside of the Recreation
Centre, on the outside of the building, in the parking lot or on the fence of the
property. The Chestermere Recreation Centre and the property it sits on, in its
entirety, is declared the 2017 Municipal Election voting station.
It is an offence for anyone to campaign either inside or outside of a building used for a
voting station, including the distribution of advertisements, handbill, posters, pamphlets
and newspapers. This offense is liable to a fine of not more than $500.00.
3.

Election Campaign Expenses

While each candidate may decide on his or her amount of campaigning, there are specific
guidelines regarding the use of money in a campaign. Below are a few of the major
guidelines but all candidates must read the Local Authorities Election Act for all rules.

 Allowable expenses are the actual personal expenses of the candidate, the
cost of acquiring premises, accommodation, goods or services used for proper
election campaign expenses, payments for the cost of printing and advertising,
reasonable payment to any person for the hire of transportation used by a
candidate or speakers in travelling to and from public meetings or by any
person in connection with and for the proper purposes of an election
(LAEA s. 118).

 Volunteers receiving no compensation are not deemed a contribution for
disclosure purposes.
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 A candidate whose campaign is entirely self-funded has a funding cap of
$10,000 in a campaign period and is not required to open a bank account or
file a disclosure statement (LAEA s.147.11(1)) (see ‘forms’ section).

 You must indicate in your disclosure statements the total amount contributed
together with the contributors’ name and address for each contributor whose
contributions during the campaign period exceeded $100.00 in the aggregate
(LAEA s. 147.4(1).

 No prohibited organization, person normally residing outside Alberta or trade
union or employee organization other than a trade union or employee
organization as defined in the LAEA shall make any campaign contributions to
a candidate (LAEA s. 147.2(1)).

 A candidate must declare campaign contributions funded from any
person, corporation, trade union, or employee organization by
completing an Election Candidate Campaign Contribution and
Disclosure Statement Form.

 Campaign contributions by any person, corporation, trade union or
employee organization to a candidate shall not exceed $5,000.00 in any
year.

 A candidate who funds a campaign by contributions must open a campaign
account at a financial institution (LAEA s. 147.3(1)).
(LAEA s.118, 147 of the Local Authorities Election Act)
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F. Election Day
Advance Polls will be held:

 October 7, 2017 from 10:00am - 8:00pm at the Chestermere Recreation
Centre (201 West Chestermere Drive)

 October 14, 2017 from 10:00am - 8:00pm at the Chestermere Recreation
Centre (201 West Chestermere Drive)
Any elector will be allowed to vote in the advance poll.

Election Day is Monday October 16, 2017
at the Recreation Centre (201 West Chestermere Drive) in
Chestermere, Alberta.
The polling station will be open 10:00am - 8:00pm.
To vote, you must

o be at least 18 years old;
o be a Canadian citizen;
o have resided in Alberta for the 6 consecutive months immediately preceding
election day; and
o have your person place of residence located in the City of Chestermere on
Election Day.
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Important Notes about Election Day
Voter Identification
As per the Voter Identification Bylaw, all persons in the City of Chestermere MUST
show government issued photo identification to verify their identity, name, age,
and address.
In addition to showing identification, every elector, before voting, must complete a
statement, in the prescribed form, that he/she is eligible to vote in that election and that
she/he has not voted anywhere else.
Voting Tabulators
For the October 2017 election, the City of
Chestermere will be using an electronic machine
to scan completed paper ballots submitted by
electors. Voters will approach a machine and feed
their ballot into the machine. The machine will
scan the ballot, count the votes and provide the
results at the end of Election Day. If you have any
questions on the voting machines, please contact
City Hall.

Campaigning on Election Day
You may not distribute or display campaign
materials in or on the Recreation Centre building,
parking lot or fence on Advance Voting Days and Election Day (LAEA s.152). Those who
post campaign materials in the voting station may be liable to a fine of not more than
$500.00.

Watching the proceedings
Candidates, official agents or an appointed scrutineer are authorized to be present in the
polling station to observe the electoral proceedings.
Before entering a voting station, scrutineers must make and subscribe a statement in the
presence of the Returning Officer or the Deputy Returning Officer, swearing that they are
representing the candidate.

19

Only one of a candidate, official agent or scrutineer may be present at the voting station
at one time to observe the voting process or object to the eligibility of an elector (LAEA s.
69 and s. 70).
Campaigning on the property of the polling station is strictly prohibited.
Other than objecting to the eligibility of an elector, neither candidates nor their
representative may interact with voters or election staff. If a candidate or their
representative has a question or concern about the process, it must be directed to the
Returning Officer or Deputy Returning Officer.
Candidates or their representatives who do not abide by these expectations may be
asked to leave the polling station.
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G. Frequently Asked Questions (FAQs):
Can a candidate put up campaign signage prior to Nomination Day?
There are no limitations on when a candidate may start campaigning. However, signs
may only be posted 30 days prior to the election and must be removed 7 days following
the election. In addition, all campaign financing regulations apply regardless of when
campaigning begins.
Do all candidates need to fill out a Notice of Intent form?
No. If a candidate is funding their entire campaign out of their own pocket, there is no
requirement for them to give a notice of intent. Only when a candidate expects to receive
campaign contributions are they required to register with the City. It is recommended that
candidates complete this process as soon as possible to begin collecting campaign
funding and contributions. Candidates, under legislation, are not allowed to accept
campaign contributions or funds without notifying the City of their intent to run.
NOTE: A candidate whose campaign is entirely self-funded has a funding cap of
$10,000.00 in a campaign period and is not required to open a bank account or file a
disclosure statement (LAEA s.147.11 (1)).
Can I fax or email my nomination paper?
No. Original documents must be filed in person with the Returning Officer between 8:30
a.m. and 12:00 noon on Nomination Day at City Hall.
Do I get my nomination deposit back?
Your deposit will be returned to you if:
 You are elected,
 You withdraw your nomination within 24 hours of filing, or
 You receive at least half the number of votes as the candidate elected in your
race with the least number of votes.
If you do not meet any of these conditions, your deposit is paid into the general revenues
of the local jurisdiction or the appropriate School District. (LAEA s. 30)
How many signatures are required on my nomination papers?
You must have at least 10 signatures of electors eligible to vote in that election. Additional
signatures are allowed, however all signatures must be in their original state when
submitted – photocopies will not be accepted.
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I’m not here on Nomination Day. Can I file my nomination papers earlier?
No. While it is strongly recommended that you file your nomination papers in person, you
may have a representative file your papers on your behalf. Candidates must ensure that
the form is completed prior to filing and that all information is correct. Signatures from at
least 10 eligible electors as well as the candidate’s signature must be in their original
form. It is the candidate’s responsibility to ensure nomination forms are submitted on time
and that they meet the requirements for filing under section 27 of the LAEA.
Is it possible to withdraw my nomination?
You can withdraw within 24 hours after the close of nominations (before 12:00 noon on
September 19, 2017). Your notice of withdrawal must be submitted in person, in writing,
to the Returning Officer at City Hall. Faxed or emailed notices of withdrawal are NOT
accepted. Your nomination cannot be withdrawn after the 24-hour deadline has passed,
and your name will appear on the ballot.
However, you can only withdraw your nomination if the number of remaining candidates
meets the positions in the race. For example, if you are running for Councillor in a local
jurisdiction with 6 seats and there are only six nominated candidates, no candidate may
withdraw (LAEA s. 32).
What are allowable election campaign expenses?
Allowable expenses are the actual personal expenses of the candidate, the cost of
acquiring premises, accommodation, goods or services used for proper election
campaign expenses, payments for the cost of printing and advertising, reasonable
payment to any person for the hire of transportation used by a candidate or speakers in
travelling to and from public meetings or by any person in connection with and for the
proper purposes of an election.
See section 118 of the Local Authorities Election Act.
There are also requirements for the election candidate to file a campaign contribution and
disclosure statement form. A candidate whose campaign is entirely self-funded has a
funding cap of $10,000.00 in a campaign period and is not required to open a bank
account or file a disclosure statement.
A candidate must declare campaign contributions funded from any person, corporation,
trade union, or employee organization by completing an Election Candidate Campaign
Contribution and Disclosure Statement Form. Campaign contributions by any person,
corporation, trade union or employee organization to a candidate shall not exceed
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$5,000.00 in any year. A candidate who funds a campaign by contributions must open a
campaign account at a financial institution.
See section 147 of the Local Authorities Election Act.
Are you allowed to campaign inside, outside or near a voting station on Election
Day?
No. You may not campaign or display campaign materials inside of the Recreation
Centre, on the outside of the building, in the parking lot or on the fence of the property.
The Chestermere Recreation Centre and the property it sits on, in its entirety, is declared
the 2017 Municipal Election voting station.
The Returning Officer may remove or cause to be removed any display or form of
campaigning without being held liable for trespassing or damages resulting from the
removal. Those who post campaign materials in the voting station may be liable to a fine
of up to $500.00.
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H.

Advice from Former Councillors

















Be prepared to dedicate extra time to serve on committees. It is a big part of the
job.
Realize what you are committing to. Talk to past and/or current Council members
to realize how much time this takes and what the impact will be on your current
commitments.
Make sure you are fully aware of the commitment which includes working during
the day, evening, and weekends.
Personal agendas are not acceptable on the public stage; keep your mind open
and fair.
There will be situations where your decisions are not favourable even to your
friends and neighbours.
Being on Council is not a personality contest.
First and foremost, if you don't have your family’s support and understanding that
they will be sharing you with the entire community, this will be a very hard 4 years.
You will be a member of Council and will no longer be seen to have an opinion as
a resident. All groups will hear your words as a Council Member first, no
exceptions.
Councillors can spend many hours per week in their role so be prepared to attend
more meetings than Regular Council and Committee Meetings
Some of your friends may lose faith in you – it’s not your fault.
There will always be special interest groups and personal opinions however, when
making decisions always remember to think about what is best for the community
as a whole.
When requests are made or ideas are brought forward, keep in mind and ask “how
will this affect the budget?” which also affects the tax payer.
Council may not always agree and that can create robust debate. At times this is
difficult, don’t take this personally.
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Appendix A: Before you File your Nomination Forms Checklist
Recommended:
 You have read through the information package provided by the City of
Chestermere.
 You have attended the City of Chestermere’s Information Session for Potential
Candidates 2017.
 You have attended a free information session provided by Municipal Affairs.
 You have determined that you are eligible to run as a candidate in the 2017
Election.
 You understand the commitment required if you are elected.
Required:
 You have read the required sections of the Local Authorities Election Act (sections
12, 21, 22, 27, 47, and 151). Available online at www.chestermere.ca/laea.
 You have properly completed your nomination form (signed by at least 10 eligible
electors).
 You have completed the Contact Information Form.
 You have obtained a certified cheque, cash or money order of $250.00 dollars for
your deposit.
Congratulations!
You are now ready to file your nomination papers.

Nomination Day is
Monday, September 18, 2017 at City Hall
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City of Chestermere 2017 Election
Release of Candidate Information Consent Form
During an election campaign, City Hall is often contacted by local
media or residents requesting more information about candidates. As such,
we request that you provide the following information to be made public by
the City:

Candidate’s Name: _____________________________________________
(Candidate’s Surname)

(Given Name (may include nicknames, but not titles, i.e. Mr., Mrs., Dr.))

Phone Number: _______________________________________________
Email: ______________________________________________________
Website: ____________________________________________________
Official Agent: ________________________________________________
(Name, Contact Information or Complete Address and Postal Code and Telephone Number)

________________________________________________
Other: ______________________________________________________

I, ______________________, candidate for the office of Mayor/Councillor
in the City of Chestermere hereby consent that the City of Chestermere
may provide the above personal information to the Province of Alberta, the
public, news media, other candidates and any interested person or
organization and may post the above information on the City of
Chestermere website and Facebook page in accordance with section 40
(1) (d) of the FOIP Act from the date of signing of this consent until one
month after the completion of the 2017 elections.

Signature: ____________________ Date: ______________________
The personal information is being collected for activities related to conducting a municipal election in the City of
Chestermere and as such is deemed to be an activity of the City of Chestermere. The personal information is
collected under the authority of Section 33(1)(c) of the Freedom of Information and Protection of Privacy Act, and will
be used only for the purpose identified. If you have any questions or concerns about the collection or use of
information you may contact the FOIP coordinator at City Hall, 105 Marina Road, Chestermere, AB T1X 1V7 or call
(403) 207-7050.

FORM 3

Nomination Paper and Candidate’s Acceptance
Local Authorities Election Act
(Sections 12, 21, 22, 23, 27, 47, 68.1,
147.11, 147.2, 147.21, 151)
School Act (Section 44(4))

Note: The personal information on this form is being collected to support the administrative requirements of
the local authorities election process and is authorized under section 27 of the Local Authorities Election
Act. The personal information will be managed in compliance with the privacy provisions of the Freedom of
Information and Protection of Privacy Act.

If you have any questions concerning the collection of this personal information, please contact:
Susan McMahon, 587-830-2842
LOCAL JURISDICTION: CITY OF CHESTERMERE, PROVINCE OF ALBERTA
We, the undersigned electors of the City of Chestermere, nominate
_____________________________________________________________ of
(Candidate Surname)
(Given Names)
____________________________________________________ as a candidate at the election
(Complete Address and postal code)
about to be held for the office of _____________________________________________________
(Office Nominated for)
of the City of Chestermere.
Signatures of at least 10 ELECTORS ELIGIBLE TO VOTE in this election in accordance with sections
27(2) and 47 of the Local Authorities Election Act, section 44(4) of the School Act and section 5(5) of
Bylaw #007-17 being the City of Chestermere’s Municipal Election Bylaw.
Print Name of Elector

Complete Address and Postal
Code of Elector

Signature of Elector

Page 1 of 2

Candidate’s Acceptance
I, the above named candidate, solemnly swear (affirm)








THAT I am eligible under sections 21 and 47 (and section 12, in the case of summer villages)
of the Local Authorities Election Act and section 44(4) of the School Act (if applicable) to be
elected to the office;
THAT I am not otherwise disqualified under section 22 or 23 of the Local Authorities Election
Act;
THAT I will accept the office if elected;
THAT I have read sections 12, 21, 22, 23, 27, 47, 68.1, 147.11, 147.2, 147.21 and 151 of the
Local Authorities Election Act and section 44(4) of the School Act (if applicable) and
understand their contents; and
THAT I am appointing
__________________________________________________________________
(Name, Contact Information or Complete Address and Postal Code and Telephone Number of Official Agent) (if applicable)

as my official agent.
Print name as it should appear on the ballot

_____________________________________________________________________
(Candidate’s Surname)

(Given Name (may include nicknames, but not titles, i.e. Mr. Mrs. Dr.))

SWORN (AFFIRMED) before me
at the _________ of ______________________,
in the Province of Alberta,
this _______ day of _______________, 20_____.

__________________________
(Candidate’s Signature)

________________________________________
(Signature of Returning Officer or Commissioner for Oaths)

IT IS AN OFFENCE TO SIGN A FALSE AFFIDAVIT OR A FORM THAT
CONTAINS A FALSE STATEMENT
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